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Download and install Microsoft Teams A

Download and install Microsoft Teams for desktop

Download and install Microsoft Teams for desktop from here.
You may not have access to all the features if you are not using the desktop version of Microsoft Teams
If you do not have permission to download and install applications on your device, please contact your IT admin.
Please check the System Requirements for Microsoft Teams.

Download Teams for work on your desktop

Download Teams
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Access the 43" Int. Semiconductor Conference CAS 2020 A

Login to Microsoft Teams

e The registered attendees will receive an Microsoft Teams
email from  “Microsoft on behalf of your
organization <ms-noreply@microsoft.com>” With the + a

login data

*  You will need to change the password after
the first login

* You will need to login with these Enter your work, schaol,
credentials in order to access the 43

International Semiconductor Conference
CAS2020

* Please contact support.cas2020@imt.ro
with any problems regarding this step

Kign-in address

Not on Teams yet? Learn more

Sign up for free
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CAS 2020 — Virtual Event

Overview — All the sessions have their own channel (on the left)
Q, Search @ - O x

Teams V¥ @ General posts Files Wiki CAS 2020 Prog.. (@D ®0g  GiMeet @ -

Your teams

@ CAS 2020 - Virtual Event Welcome to the team!

Here are some things to get going...

General

DC - Devices and Circuits - Posters
European Projects

IC - Integrated Circuits

IC-S - Integrated Circuits - Student Papers
MM - Microsensors and Microsystems
MOD - Modelling

NN - Nanoscience and Nanoengineering

SD - Semiconductor Devices
Support

Add more people Open the FAQ
p-nPhotonics, u-mmWave Circuits and Syste...

(&) New conversation

+
8" Join or create a team @
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Join Session (1)

Click on the Session and join it

Q Search @ — X

Teams v @5 Support Posts Files Wiki CAS2020 Prog.. @D ©0g  GiMeet (D --
Your teams 78 George Muscalu set this channel to be automatically shown in the channels list
@5 CAS 2020 - Virtual Event Uy

General GM George Muscalu 8:03 AM  Edited

@  Welcome to CAS 2020 - a virtual event!

DC - Devices and Circuits - Posters

European Projects This is a tutorial!

IC - Integrated Circuits a Welcome to CAS 2020

IC-S - Integrated Circuits - Student Papers e e JO R0 AN

. . Reply
MM - Micrasensors and Microsystems e’

MOD - Modelling
NN - Nanoscience and Nanoengineering

SD - Semiconductor Devices

ﬂ *  You will be able to join the session through the
m——— General channel, the Session channel or CAS 2020
Programme tab on the top

" Join or create a team @
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Join Session (2)

Click on the Session and join it

Q Search

Welcome to CAS 2020 chat Details

g -+ Add to calendar
chat
w September 30, 2020 8:00 AM - 8:30 AM
Teams
L E & CAS2020 - Virtual Event > Support
d ©
Welcome to CAS 2020 - a virtual event!
This is a tutorial!
Join Microsoft Teams Meeting
Learn more about Teams | Meeting options

Tracking

GM

P

George Muscalu
Organizer

.M Tist Pro
Unknown
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Join Session (3)

Join Session — Device setup

e Itis strongly recommended to
use a video camera and an
external microphone for your
presentation

 Before joining a session you
can turn on/off the camera or
the microphone and add a
virtual background

External
devices
setup

e If you are using external
devices (camera/mic), please
check your external devices
setup

* Please, keep your microphone
on mute if you are not using it

Welcome to CAS 2020

_ s . S Background settings
Choose your audio and video settings for

Support

+ Add new

s @ v © ) % & PCMicandSp.. Join now

Virtual background

Other join options

Mic is off

[] Add aroom
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Attending a session A

Session — Attendee status

e First, you will have the status Welcome to CAS 2020
of attendee 0506 @ 5 e ‘ o

* If you are a chairman of that ST Ve e s e e (e Dismis
session you will receive the
status of presenter from the
session organizer

Chat Rise Hand

 If you are a speaker of that
session you will receive the
status of presenter before
your presentation

* Be free to use the Chat or Rise
Hand functions for the
questions (make sure to turn
on the microphone first)

George Muscalu %

\I 3 @ 43 International Semiconductor Conference - CAS 2020 www.imt.ro/cas IE E E




—
Presenting (1) A

Session — Presenter status

* Once you have the status of Wekcome to CAS 2020
presenter you will be able to $ @ 0
share your presentation A Yo re  presemte. Yo o e comtent o oot e e Loam more
with the others using Share |
content Share content

* Don’t forget to turn on your
microphone before vyou
begin your presentation

*  Your video feed will be put
on Spotlight (all the other
participant will see vyour
camera regarding on who’s
talking)
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Presenting (2)

Session — Sharing content

Welcome to CAS 2020

* You have 3 possibilities
for sharing content:

1. Desktop — you will share vyour
screen and everybody will see your
desktop (not recommended)

Show participants

2. Window — you will share a specific
window (presentation must be \/
open) .,

3. PowerPoint — you will share a - Powerint S
PowerPoint presentation from your - Nofles el

computer

Microsoft Teams.

3
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—
Presenting (3) A

Session — Sharing a window

e Sharing a Window is the best way
for sharing content because you
can share your presentation
regardmg of its format (.ppt, .pptx,

f or other)

* If you have an older version of Office it is
possible that the other parthants will not
see your presentation correct ou will
need to share PowerPoint Slide Show, not the

.ppt file
* The shared window will have ! !
a red outline Stop presenting / sharing
* You will have control over your CAS 2020 — Microsoft Teams tutorial
presentation as long as you stay active
in this red outline George Muscalu — IMT-Bucharest
* You can stop presenting /
Sharlng by preSSIng the Stop \\ 1 ”43“’InterrlatiunalSamitonducturconfarence-CASZOZO www.imt.ro/cas =
presentatlon on the tOp —

(active when your cursor is on
the top of the screen) or Stop
sharing on the bottom
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—
Presenting (4) A

Session — Sharing a PowerPoint file

* Sharing a PowerPoint — You
will be able to share only a
PowerPoint file from vyour
computer or from drive

* You can allow or prevent
participants to navigate
through your presentation
at their own pace

* The navigation is independent for
every user . @

CAS 2020 — Microsoft Teams tutorial

George Muscalu — IMT-Bucharest

* You can stop sharing with
the Stop Presenting button
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Welcome to the 43" International
Semiconductor Conference — CAS 2020

&

Goodluck with your presentation!

\ 13 @ 43 International Semiconductor Conference - CAS 2020 www.imt.ro/cas IE E E




